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PURPOSE: To establish guidelines for the service of juvenile detention orders. 


POLICY: All Portsmouth Police Department employees involved in the processing of juvenile 
detention orders will do so in the most efficient and timely manner possible (for detention order record 
keeping see OPR-56 - Warrant Service/Fugitive Apprehension Unit Duties). 


PROCEDURES: 


I. The Police Records Unit (PRU) will maintain an administrative logging system of all juvenile 
detention orders received from Juvenile and Domestic Relations (J & D) Court and other sources. 
PRU will also initiate tracking cards for detention orders, will enter all relevant information into the 
Virginia Criminal Information Network (VCIN), or National Criminal Information Center (NCIC) if 
applicable, and will maintain detention order files and information will include: 


Date and time received; (74.1.1.a) 

Type of legal process, i.e., Juvenile Detention Orders; (74.1.1 b) 
Nature of the document; (74.1.1c) 

Source of the document; (74.1.1 d) 

Name of the defendant; (74.1.1 e) 

Officer assigned for service if assigned; (74.1.1 f) 

Date of assignment if assigned; (74.1.1 g) 

Court Docket Number; (74.1.1 h) 

Date service due if applicable; (74.1.1. i) 
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II. Initial Service of Detention Orders: The initial service of the detention orders is dictated by their 
originator, as follows: 


A. All officers and detectives who secure detention orders will attempt to serve them. School 
Resource Officer’s will attempt to serve outstanding detention orders on students in their 
schools. 


B. From Juvenile & Domestic Relation’s Court (J&D) or Citizen complaint: The Administrative 
Division Commander or designee will generate a list of these detention orders and forward it to 
the Community Services Unit (CSU) Lieutenant. The CSU Lieutenant will assign initial service 
attempt to an officer under his/her command. The assigned officer will sign out the detention 
order from PRU and attempt service. If unsuccessful, the officer will return the order to PRU 
prior to securing from duty. The officer will make two more attempts to serve the order within 
thirty (30) days of order issuance. If the officer or a supervisor determines that the wanted 
individual poses a potential future risk, and the officer is unsuccessful in his/her service attempts, 
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IV. 
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he/she can contact the Fugitive Apprehension Unit (FAU) supervisor for assistance. 


C. From an Investigator: The Administrative Division Commander or designee will generate a list 
of unserved detention orders secured by Criminal Investigators. He/she will forward the list to 
the Special Victim’s Unit (SVU) supervisor who will assign the detention order to the originating 
investigator. The investigator must sign the order out and attempt service as described in 2.B 
above. 


D. From a Uniform Patrol (UP) Officer: The Administrative Division Commander or designee will 
prepare a list of juvenile detention orders originated by UP officers. He or she will forward it to 
the UP Division Commander. The UP Commander or designee will assign the orders to an 
officer or officers for an initial service attempt. The order must be signed out, returned, or 
subsequently attempt to be served in accordance with procedure 2B above. 


Each officer will record any detention order service attempts on the tracking sheet prepared by PRU 
and attached to the detention order. The tracking sheet information will include: 


Date and time service was executed/attempted; (74.1.2 a) 

Name of officer(s) executing/attempting service; (74.1.2b) 

Name of person upon whom the Order was executed/attempted; (74.1.1c) 
Method of service or non-service; (74.1.2 d) 

Address of service or attempt of service. (74.1.2 e) 
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Review of outstanding detention orders: The Administrative Division Commander or designee, UP 
Commander or designee, and SVU supervisor will randomly inspect detention order service attempts 
for compliance with this policy. The Administrative Division Commander or designee will prepare, 
on a quarterly basis, a list of outstanding detention orders. He or she will forward the list to J & D 
Court for review. J&D Court will return the list with corrections if needed. The Administrative 
Division Commander or designee will then forward the list to the Commanders of UP, CIU, and 
CSU for informational purposes. The list will also be used by UP, SVU, CSU and FAU supervisors 
to coordinate a service attempt operations involving those units deemed necessary. 


. Detention Order status check: Detention order information is available from VCIN through 


dispatch. Officers shall request that information upon contact with juveniles involved in police- 
related or criminal matters. 


Notification upon service: Officers will contact PRU immediately upon service of a juvenile 
detention order for clearance from VCIN, NCIC, and other law enforcement information systems. 


APPROVED: 


Edward G. is, Chief of Police 
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